
I
er=

*

oF

E
*

MUNIGIPM ()NDIITINGE

No. 48 Series of 2026

II|IUNIGIPALITY OF SAN MIGUEL
't

a'

IURI L URD I



Republic of the Philippines
Province of Surigoo delSur
Municipolity of Son Miguel

Office of the Secretory to the Songguniong Boyon

Aug.11,2026

The Songguniong Ponlolowigon
Tondog City

Sir & Modom:

Respectfully submitted the herein Municipol Ordinonce No. 48, Series of
2026, of this municipolity which is self-explonotory for SP's review ond opprovol.

Thonk you.

Respectfully yours,

"ww,[AtAI .PRAMBITA

Secretory to the Songguniong Boyon I
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Republic of the Philippines
Province of Surigoo delSur
Municipolity of Son Miguel

-oOo-

Office of the Songguniong Boyon
(Twenty Second Songgunion ol lhe Municipolily of Son Miguel)

EXCERPTS FROM THE MINUTES OF THE 23RD REGULAR SESSION OF THE SANGGUNIANG BAYAN OF
SAN MIGUEL, SURIGAO DEL SUR, HELD ON JULY 20,2026 AT THE SESSION HALL.

Present: Honoroble Alfeo G. Perez, Jr -Vice Moyor
(Presiding Officer)

-SB Member
-SB Member
-SB Member
-SB Member
-SB Member

Ex-Officio Members:
Honoroble Glodys Moe E. Corillo
Honoroble Rico H. Moco

Absenl:

Honoroble Ruth C. Guinsod
Honoroble Rebecco R. Goscon
Honoroble Dominodor M. Empedrod, Jr
Honoroble Fidilreto G. Nol
Honoroble Julieto C. Loboton. Jr.

Honoroble Celso B. Bongoy
Honoroble Milvo C. Yu
Honoroble Alfcris Rezton S. Perez
Honoroble Lejohn H. Elizolde

-ABC President
-lPM Represenlotive

-SB Member
-SB Member
-SB Member
-SKF Presidenl

ORDINANCE NO. 48
Series of 2026

AN ORDTNANCE CREATTNG THE PLANTTLLA POS|TION ITTLE OF ADMIN|STRATTVE AIDE tV (BOOKBTNDER

[), sG-4 UNDER THE TOCAL Ctvtt REGTSTRAR'S OFFICE, AND APPROPRIATTNG FUNDS THEREOF.

Authored by
Seconded by

: Honoroble Rebecco R. Goscon
: Honoroble Dominodor M. Empedrod, Jr.

Explonotory Note

WHEREAS, Section l6 of Republic Act No.7160, olherwise known os the Locol Government
Code of 1991, gronts locol government units the outhority to exercise powe6 necessory,
oppropriote, or incidentol to the effective ond efficient governonce ond the promotion of the
generol welfore of their constituents;

WHEREAS, Sections 76 ond 77 ol Republic Act No.7l60 outhorize locol government unils to
determine their orgonizotionol structure ond creote positions necessory for the efficient delivery of
public services, subject to civil service lows, rules, regulotions, ond lhe compensotion ond posilion
clossificotion stondords prescribed by the Deportment of Budget ond Monogement (DBM);
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Poge 2 of Ordinonce No. 48-2026

WHEREAS, the Office of the Municipol Civil Registror performs vitol functions in the registrotion,
sofekeeping, filing, preservotion, ond issuonce of civil registry documents. os well os in the
implementotion of civilregistrotion lows, rules, ond regulotions;

WHEREAS, the increosing volume of civil registry records ond requests for civil registry services
necessitotes odditionol personnel to ossist in the orgonizotion, binding, preservotion, reproduction,
filing, ond proper monogement of officiol records ond documents mointoined by the Office of the
Municipol Civil Registror;

WHEREAS, lhe creotion of the plontillo position of Administrotive Aide lV (Bookbinder ll), Solory
Grode 4, will strengthen the odministrotive ond records monogement functions of the Office of the
Municipol Civil Registror ond improve the efficiency ond quolity of public service delivery;

WHEREAS, the Songguniong Boyon finds it necessory to creote the soid plontillo position ond
provide the conesponding oppropriotion to support its implementotion, subject to the ovoilobility of
funds ond complionce with existing budgeting, occounting, ouditing, civil service, ond
compensotion lows, rules, ond regulotions.

NOW THEREFORE

Be it ordoined by the Songguniong Boyon of the Municipolity of Son Miguel, in session
ossembled, thot:

SECTION I. Creolion ol Position. There is hereby creqted o plontillo position of Administrotive
Aide lV (Bookbinder ll), Solory Grode 4, under the Locol Civil Registror's Office of the Municipol
Government of Son Miguel. Surigoo delSur.

SECTION 2. Dulies qnd Funclions. The Administrotive Aide lV (Bookbinder ll) sholl perform the
following duties ond responsibilities, omong others:

such os birth, monioge, ond deoth records;

retrievol, sofeguording them ogoinst domoge, deteriorotion, or loss;

locoting specific historicol records;

inventory;

SECTION 3. Quolificolion Slondqrd.

Educotion
Troining
Experience
Eligibility

Elementory School Groduote
None Required
None Required
None Required (MC I l, s. 96 - Cot. lll)

SECTION 4. Appropriolion of Funds. The funds necessory for the implementotion of this
Ordinonce, including solories ond other personnel benefits, sholl be chorged ogoinst the ovoiloble
funds of the Municipol Government of Son Miguel, Surigoo del Sur, subject to existing budgeting,
occounting, ond ouditing rules ond regulotions.

SECTION 5. Etfeclivity. This Ordinonce shollloke effect upon its opprovol.

Enocted: July 20, 202



Poge 3 of Ordinonce No. 4&2026:

As dsposed of bv lhe Presidng Officer
Ayes(7)Honoroble Guinsod, Honorot eGoscon,HonorodeEmpedrad,Jr.HonorableNozi, Honqoble Lobofon, Jr. HonorobleCuberoond

Honorode Maco.
Noyes (0,

Affioined [O)

I HEREBY CERTIFY to the coneclness of the foregoing ordinonce.

l'H
wYN sT*l f.loecavco

legislolive Stoff Oflicer lll
Acling Secrelory

ATTESTED AND TO BE DULY ENACTED:

JR.

APPROVED:

CORILLA
MunicipolMoyor

Dote: 4'1- LV
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